Request to Fill a Student Faculty Position (1500 series only)	
[image: cid:ddadfb08-ed4c-47cf-b668-10adf2fd0dea@ufp.uccs.edu]Request to Fill a Position	
	Department Name:
	

	Reason:
	|_| New  Position
	SEAN Job ID#:
	

	Reports to Name:
	
	Reports to Position #:
	

	Monthly Pay Frequency:
	
	Begin Date: 

	
	End Date: 

	

	Requested Job Code (1500 series only):
	
	Percent of Time or hours per week:
	
	Pay Rate (total compensation over listed period):

	

	Position Summary (full description):

	



[bookmark: _GoBack]






Note: this form is intended for use with AdobeSign as a replacement for the workflow within the NPP in HCM. Signatures obtained on this document signify approval for a position to be filled using appropriate methods (i.e. CU Careers or a search waiver). 												Last updated 7/16/2018
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