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Compensation Plan
Department/Off Campus Organization Name:
     



Department Number:      
 
Effective Date:      
Department 4101 – Entry Level/Semi-Skilled Positions
Campus definition includes that these positions require little or no prior experience or education; considerable training done on-the-job; work is under immediate supervision (methods of performing tasks are well established and explained in specific terms) and supervisor has responsibility for the assignment of work, the flow of work, production level, and provision of proper instructions; work assignments typically involve standardized duties that are of a routine and repetitive nature; work assignments may include the use of special equipment, software applications or tools per an established procedure; require limited to no independent judgment, analysis, or decision making skills. While some of these positions may have opportunities for promotions within departments, some departments may never have positions beyond this level and/or some students may never move beyond positions in this classification.

Please list all 4101 job titles and a short description of responsibilities here:

     
Initial Hiring:

Students in the 4101 job code will be hired at $       per hour.


Exception(s): Please specify any exceptions to the above statement, if any.
     
Raises: Compensation for student employees is reviewed at least once per year. Raises and/or promotions are at the discretion of the department, are based on satisfactory evaluations, and rely upon fund availability (both at the department level and per salary pool approvals made by the University Board of Regents).
While the above is the general philosophy for student employee raises for campus, please list the specific requirements that must be met for students to be eligible for a raise within your department. Please also list the planned rate increase that students would be eligible to receive. If there are different requirements for different rates of increase, please be specific.
     
Promotions: All promotions need to be posted on SEAN for a minimum of three (3) days prior to submitting the promotional wage change offer paperwork to the Student Employment Office. If multiple students become eligible for an opportunity but only one promotion is available, a fair and equitable process must be completed to select which student receives the promotion.
Please list any promotional opportunities that may be available to 4101 positions and when students might be eligible to receive a promotional opportunity. 
     
Department 4103 – Intermediate/Advanced Positions

Campus definition includes that these positions require some previous knowledge, experience, or education; specialized training done on-the-job; work under general supervision (work objectives are set but methods of performing tasks are left up to the employee); work assignments are varied and less routine and involve a moderate degree of responsibility; work assignments may involve access to and use of sophisticated and/or confidential data systems such as PS Campus Solutions, PS Finance, PS HCM, etc. for which considerable training is required; the supervisor has responsibility for the assignment of work, however there is less control exercised over the flow of work and instructions given are more general; employee is responsible for the results; require moderate independent judgment, analysis, and decision making skills. While some of these positions may have opportunities for promotions within departments, some departments may never have positions beyond this level and/or some students may never move beyond positions in this classification.

Please list all 4103 job titles and a short description of responsibilities here:

     
Initial Hiring: 
Students in the 4103 job code will be hired at $       per hour.


Exception(s): Please specify any exceptions to the above statement, if any.
     
Raises: Compensation for student employees is reviewed at least once per year. Raises and/or promotions are at the discretion of the department, are based on satisfactory evaluations, and rely upon fund availability (both at the department level and per salary pool approvals made by the University Board of Regents).
While the above is the general philosophy for student employee raises for campus, please list the specific requirements that must be met for students to be eligible for a raise within your department. Please also list the planned rate increase that students would be eligible to receive. If there are different requirements for different rates of increase, please be specific.
     
Promotions: All promotions need to be posted on SEAN for a minimum of three (3) days prior to submitting the promotional wage change offer paperwork to the Student Employment Office. If multiple students become eligible for an opportunity but only one promotion is available, a fair and equitable process must be completed to select which student receives the promotion.

Please list any promotional opportunities that may be available to 4103 positions and when students might be eligible to receive a promotional opportunity. 

     
Department 4106 – Specialist/Lead Positions

Campus definition includes that these positions require prior experience, education or specialized skills; work is under general supervision (work objectives are set but methods of performing tasks are left up to the employee); work assignments involve a broad variety of skilled tasks; require the application of considerable independent judgment and decision making; may have responsibility to direct the work of lower-level student employees. There are generally few, if any promotional opportunities at this classification.
Please list all 4106 job titles and a short description of responsibilities here:

     
Initial Hiring:

Students in the 4106 job code will be hired at $       per hour.


Exception(s): Please specify any exceptions to the above statement, if any.
     
Raises: Compensation for student employees is reviewed at least once per year. Raises and/or promotions are at the discretion of the department, are based on satisfactory evaluations, and rely upon fund availability (both at the department level and per salary pool approvals made by the University Board of Regents).
While the above is the general philosophy for student employee raises for campus, please list the specific requirements that must be met for students to be eligible for a raise within your department. Please also list the planned rate increase that students would be eligible to receive. If there are different requirements for different rates of increase, please be specific.
     
Promotions: All promotions need to be posted on SEAN for a minimum of three (3) days prior to submitting the promotional wage change offer paperwork to the Student Employment Office. If multiple students become eligible for an opportunity but only one promotion is available, a fair and equitable process must be completed to select which student receives the promotion.

Please list any promotional opportunities that may be available to 4106 positions and when students might be eligible to receive a promotional opportunity. 

     
The signature lines are here to use when sharing your department compensation plan with students as part of their onboarding process. You will want to go over the plan and sign to file in the student’s personnel file as acknowledgement that the information was shared with them. A signed copy is not necessary when submitting the compensation plan as part of a Wage Change Offer ticket.

Supervisor Signature:  _______________________________________
Employee Signature:  _______________________________________
Office of Financial Aid/Student Employment  ( 1420 Austin Bluffs Pkwy.  (  Colorado Springs, CO  80918
www.uccs.edu/stuemp ( (719) 255-3454 or 1-800-990-8227 ext 3454 ( Fax (719) 255-3650 ( Email: stuemp@uccs.edu   


