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Compensation Plan
Department/Off Campus Organization Name:
     



Department Number:      
 
Effective Date:      
Department 1500 Series Positions
Campus defines these positions as those that cannot be quantified hourly and often engages the employee in teaching or research. These types of positions are most often filled by graduate students.
1501 – Administrative Intern: This title is used for enrolled graduate students doing work that is not research or teaching but contributes to the student’s graduate training. Examples include assisting with the organization of workshops or other training opportunities, serving as the liaison between the home unit and other offices, or other administrative/service positions not adequately defined by another job title. 

If your department hires any 1501 students, please list any 1501 job titles, a short description of responsibilities, and the basis for pay (i.e. typical contract amount and expected number of hours per week) here:


1502 – Graduate Assistant: Used to designate graduate students who have assignments in the department but are not involved directly in instruction. 

If your department hires any 1502 students, please list any 1502 job titles (if something other than Graduate Assistant), a short description of responsibilities, and the basis for pay (i.e. typical contract amount and expected number of hours per week) here: 


1503 – Graduate Part-time Instructor: Used for enrolled, advanced degree students who hold a master’s degree or its equivalent, and who have demonstrated competence in the classroom teaching; generally have responsibility for a class or classes at the undergraduate level (usually instructor of record). 

If your department hires any 1503 students, please list any 1503 job titles (if something other than GPTI), a short description of responsibilities, and the basis of pay (i.e. typical rate per credit hour and graduate level) here:


1505 – Research Assistant: Used to designate enrolled students who assist in research and are not involved in instruction.

If your department hires any 1505 students, please list any 1505 job titles (if something other than Research Assistant), a short description of responsibilities, and the basis of pay (i.e. typical contract amount and expected number of hours) here:


1506 – Teaching Assistant: Used to designate enrolled graduate students engaged in classroom or lab instruction or supervision. Normal assignment is to assist faculty members in instructional tasks.
If your department hires any 1506 students, please list any 1506 job titles (if something other than Teaching Assistant or GTA), a short description of responsibilities, and the basis of pay (i.e. typical contract amount and expected number of hours or typical rate per credit hour) here:


1507: Undergrad Assistant: Enrolled upper division undergraduate students engaged in assisting in research.

If your department hires any 1507 students, please list any 1507 job titles (if different from Undergrad Assistant), a short description of responsibilities, and the basis of pay (typical contract amount and expected number of hours) here:

     

Exception(s): Please specify any exceptions to the above statements, if any.
     
Raises: Compensation for student employees is reviewed at least once per year. Raises and/or promotions are at the discretion of the department, are based on satisfactory evaluations, and rely upon fund availability (both at the department level and per salary pool approvals made by the University Board of Regents).
If applicable, please list any specific requirements that must be met for students in 1500 series positions to be eligible for a raise within your department. Please also list the planned rate increase that students would be eligible to receive. If there are different requirements for different rates of increase, please be specific.
     
Promotions: All promotions need to be posted on SEAN for a minimum of three (3) days prior to submitting the promotional wage change offer paperwork to the Student Employment Office. If multiple students become eligible for an opportunity but only one promotion is available, a fair and equitable process must be completed to select which student receives the promotion.
If there are opportunities available within your department, please list those promotional opportunities and when students might be eligible here: 
     
The signature lines are here to use when sharing your department compensation plan with students as part of their onboarding process. You will want to go over the plan and sign to file in the student’s personnel file as acknowledgement that the information was shared with them. A signed copy is not necessary when submitting the compensation plan as part of a requested transaction in Cherwell.

Supervisor Signature:  _______________________________________
Employee Signature:  _______________________________________
Office of Financial Aid/Student Employment  ( 1420 Austin Bluffs Pkwy.  (  Colorado Springs, CO  80918
www.uccs.edu/stuemp ( (719) 255-3454 or 1-800-990-8227 ext 3454 ( Fax (719) 255-3650 ( Email: stuemp@uccs.edu   


