
Student Pay MatrixStudent Pay Matrix

START

Is work required in 
exchange for 

payment?

Is this a 
scholarship or a 

grant?

Is this a fellowship 
or is the student a 

pre-doctoral 
trainee?

Is this the CU 
Employee Tuition 

Waiver?

No

Is this an award, 
reward or prize?

Processed by 
Office of 

Financial Aid

Processed by 
Office of 

Financial Aid

Is this tuition paid 
on the student’s 
behalf by a third 

party or 
department?

Is the student an 
existing employee?

Processed by 
Student 

Employment 
Office

Processed by 
Student 

Employment 
Office

Is this hourly 
employment?

Yes

Paid via Bursar

Reported on 
1098-T **

Yes

Paid via Payroll

Taxable 
earnings on 

W-2 **

Yes

No

Processed by 
the 

Procurement 
Service 
Center

Processed by 
the 

Procurement 
Service 
Center

Processed by 
Student 

Employment 
Office

Processed by 
Student 

Employment 
Office

Yes

Paid via Payroll Paid via PSC

Taxable 
earnings on 

W-2 **

Reported on 
1099-MISC 

**

Processed by Processed by 
Student

Employment

Paid via Payroll

Not required 
to report **

Yes

Tuition 
assistance/ 
remission 

Processed by 
Bursar

Tuition 
assistance/ 
remission 

Processed by 
Bursar

Paid via Bursar

Yes

Paid via Bursar

Not required 
to report

Not required 
to report

Reported on 
1098-T **

Use a 3200 series 
job code. This pays 

as a stipend.

Use a 3200 series 
job code. This pays 

as a stipend.

Is the dependent a 
graduate student?

Benefit over 
$5250 

reported on 
employee  

W-2

Benefit over 
$5250 

reported on 
employee  

W-2

No

Is the waiver being 
used by the 
qualified CU 
employee?

Reported as 
wages on 
employee  

W-2

Reported as 
wages on 
employee  

W-2

Is the waiver being 
used by a qualified 
dependent of the 

CU employee?

Is the employee a 
graduate student?

YesYes

Is the payment 
amount a set 

total?
No

Yes

No

Student Statement 
of Employment 

(15XX)

Student Employee 
Position Offer (41XX)

Yes

Additional Pay Form
Tuition Assistance/
Remission Form in 

Portal

Payment 
Authorization Form

Student Stipend 
Award Letter

Tuition Assistance 
Benefit Form

Processed by 
Employee 
Services /

Bursar

Processed by 
Employee 
Services /

Bursar

No

No

** Amounts paid to nonresident alien F or J visa holder are subject to 14% FIT and reportable on Form 1042-S issued by the 

International Tax Office. If a tax treaty for wages is in place, the employee may be exempt from income tax withholding.

Yes

No

YesNo

Note: This 
amount cannot 
be payment for 
services and is 

not wages.

https://www.uccs.edu/finaid/types-of-aid/scholarships
https://www.uccs.edu/finaid/types-of-aid/scholarships
https://www.uccs.edu/stuemp/fill-hire-student-employee-position
https://www.uccs.edu/stuemp/fill-hire-student-employee-position
https://www.cu.edu/psc/forms/payment-authorization-pa
https://www.cu.edu/psc/forms/payment-authorization-pa
https://cherwell3.uccs.edu/CherwellPortal/se?_=2f558f76#0
https://cherwell3.uccs.edu/CherwellPortal/se?_=2f558f76#0
https://www.uccs.edu/hr/talent-acquisition
https://stuemp.uccs.edu/steps-requesting-student-fellowship-position-3205
https://www.uccs.edu/bursar/tuition-assistance-3rd-party/tuition-assistance-overview
https://bursar.uccs.edu/payments/tuition-assistance-3rd-party
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/hcm-community/pay-employees/student-stipends-and-taxable-payments
https://www.cu.edu/hcm-community/pay-employees/student-stipends-and-taxable-payments
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/employee-services/benefits/tuition-benefit/taxes
https://www.cu.edu/employee-services/tuition-waiver-benefit
https://www.cu.edu/employee-services/tuition-waiver-benefit
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